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OBIIIASI XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBI
MMPO®ECCHUOHAJIBHOI'O MOAYJIA

CTPYKTYPA U COAEPKAHUE TPOPECCHOHAJIBHOI'O MOAYJIA
YCJIOBUSA PEAJIM3ALIMU TPO®ECCUOHAJBHOI'O MOAYJIA
KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA
MMPO®ECCHUOHAJIBHOI'O MO YJIA



1. OBIIIASI XAPAKTEPUCTHUKA PABOYEN IMPOT'PAMMBI YYEBHOM ITPAKTUKH
IIM.01 Odopm/ieHHe 1 KOMIIOHOBKA TeXHUYECKOH JOKYMEHTAMH

1.1. Heap u niianupyemblie pe3yJibTaThl 0CBOCHHUS Y4eOHOH NMPAKTHKH

B pesynprare u3ydeHus ydeOHOH MNpakTHKM OOYyYaroIIMMHCS JOJDKEH OCBOMTh OCHOBHOM BHJ
nesrenpHocTH [IM.01 «Odopmiienne 1 KOMIIOHOBKA TEXHUYECKOW JOKYMEHTAI[MH» M COOTBETCTBYIOIINE
eMy 00IMe KOMIETEeHIUU U TPOPECCHOHATIbHBIE KOMIIETEHLIUU:

1.1.1. IlepeyeHb 00MMX KOMIIETEHIUI

Kon HauMmenoBanue 00X KOMIIETEHIINHA

OK 01 BLI6I/IpaTB CIIOCOOBI PCUICHUA 3a/1a1 HpO(beCCHOHaHBHOﬁ ACATCIIBHOCTU ITPUMCHUTEIIBHO K
PAa3JIMIHBIM KOHTCKCTAM;

Mcnonb30BaTh COBpEMEHHBIE CPEICTBA MIOMCKA, aHAJIN3A U MHTEPIIpeTallui HH(OpMALUHU, U
OK 02 | uHpOpMaLIMOHHBIE TEXHOJIOTHH IS BBITIOJHEHHS 33129 PO ECCHOHATHLHON
JesITeNbHOCTH;

[InanupoBaTh U peanu30BbIBaTh COOCTBEHHOE MPOGECCHOHATLHOE U IMYHOCTHOE Pa3BUTHE,
OK 03 | mpeanpuHUMATENbCKYIO ICATEIBHOCTD B IPOECCHOHANBHOM cepe, UCTI0Ib30BaTh 3HAHUS
110 (UHAHCOBOM IPAMOTHOCTH B Pa3JIMYHBIX JKU3HEHHBIX CUTYaLUsX;

OK 04 | DddexTuBHO B3aMOAEHCTBOBATH M pa0OTaTh B KOJUIEKTUBE U KOMAH/IE;

OCYIIIGCTBJUITI) YCTHYIO U IMCbMCHHYIO KOMMYHUKAIIUIO HA TOCYAAPCTBCHHOM SA3BIKE

OK 05 o o
Poccuiickoii @enepaliuu ¢ yueToM 0COOEHHOCTEH COLMAIIBHOTO U KYJIbTYPHOTO KOHTEKCTA;
[IposABIATE IpaXk/1aHCKO-NIATPUOTUYECKYIO MO3UIIMIO, IEMOHCTPUPOBATH OCO3HAHHOE

OK 06 | MOBE/ICHHE Ha OCHOBE TPa/IMIIMONHBIX 00111€4esI0BEYECKUX LICHHOCTEN, B TOM YHCIIE C

YUETOM rapMOHH3alU MC)KHAIUOHAJIBHBIX U MCKPCIIUTHUO3HBIX OTHOHICHI/IfI, IMPUMCHATH
CTAHAAPTHI AHTUKOPPYIITHUOHHOI'O ITOBEACHU

CopelicTBOBaTh COXPAHEHUIO OKPYXKAIOIIEH Cpelibl, peCypcocOepeKeHII0, MPUMEHSTh
OK 07 | 3HaHus 00 M3MEHEHUH KJIMMaTa, IPUHLUIIBI OEpPEeKITMBOI0 MPOU3BOCTBA, 3(PPEeKTUBHO
JICICTBOBATh B UPE3BbIYANHBIX CUTYALUsX;

Hcnonb30Bathk cpeacTBa GU3NUECKOM KYIbTYpHI U1 COXPAaHEHUS U YKPETIJIEHUS 3/10pPOBbS
OK 08 | B mporecce npodeccuoHaIbHOM AEATEIbHOCTH U MOAIEPKaHNs HE0OOX0IUMOTO YPOBHS
($u3n4ecKoil MOArOTOBIEHHOCTH;

ITons30BaThCA HpO(l)eCCI/IOHaJ'ILHOI\/’I ,Z[OKYMGHTaL[I/Ieﬁ Ha roCyaapCTBEHHOM U NHOCTPAHHOM
S3bIKAX.

OK 09

1.1.2. Ilepeuennb npodeccHOHATbHBIX KOMIETEHIUI

KOI[ HanmeHnoBaHNe BUJIOB JA€SITEILHOCTH U HpO(bCCCI/IOHaJ]LHLIX KOMIIETCHITUI

B/ 1 OdopmieHre 1 KOMIIOHOBKA TEXHUYECKON TOKYMEHTAIIMH.

IIK 1.1 | BeimoaHsATh BBOA U 00paOOTKY TEKCTOBBIX JAHHBIX.

K 1.2 BrimonasaTs mpeoOpa3zoBaHue JaHHBIX, CBSI3aHHBIX C U3MEHEHUSMH CTPYKTYPHI
) JIOKYMEHTOB.

I1K 1.3 | BeImoaHATh pa3MeTKy U (popMaTHpOBaHHE JOKYMEHTOB pa3IMYHbIX (HOpMaTOB.

[1K 1.4 | KoHBepTupOoBaTh aHAJIOTOBBIE JaHHbBIE B IIU(PPOBBHIE.

K 15 BbInonHATE TOATOTOBKY HM(POBBIX TaHHBIX Ul AajbHeWIIel 00paboTku U
) ApXUBHUPOBAHMUSL.

IIK 1.6 | ®opMupoBaTh 3arpockl AJisl MOITydYeHUs: HHpopMaiu B 6a3ax JaHHBIX.

IIK 1.7 | BemoaHsATe onepamuu ¢ 00beKTaMu 0a3bl JaHHBIX.

1.1.2. B pe3yJabTarte 0CBOeHNsI YUeOHOH NMPAKTHKH 00y4aIOIMIACH T0JIKeH
NMeTts nmpakTu4ecKui Habopa M pelakTUPOBAHMS TEKCTa;
OTIBIT BBITIOJTHEHUS OTepaluii ¢ pparMeHTaMH TEKCTa;
CO3/1aHHUS CI0XKHOTO MHOTOCTPAHUYHOI'O JOKYMEHTA;
CO3/IaHUS U PEIaKTUPOBAHUS TJOKYMEHTOB B O0JIAYHBIX CEPBUCAX;
CO3/1aHHUS CIIUCKOB PUCYHKOB, JINTEPATYPHBIX HCTOYHUKOB U OIJIaBJICHUII;
pa3MeTku U (opMaTUPOBaHUS JOKYMEHTOB;




odopMIIeHUS TOKYMEHTOB TaOJIUIIAMHU;

paboThI B TAOIUYHBIX IMPOLIECCOPAX;

CO3/JaHUS HOBBIX U MCIOJIb30BaHNE CTAaHJAPTHBIX Ma0IOHOB
JOKYMEHTOB;

COXpaHEHHsI JOKYMEHTOB B Pa3IHMUHBIX IH(POBBIX popmarax;
COXpaHEHHsI JOKYMEHTOB B 00JIaUHBIX XPAHWIHIIAX;

COBMECTHOH pabOTHI B TPYIIIE PEIaKTOPOB;

npeoOpa3oBaHus U MEPEKOMIOHOBKH JaHHBIX;

NPUMEHEHHSI K TEKCTY JOKyMEHTa CTHIICH U IPYTUX CPEACTB
oopmienus;

COXpaHEHHUsI, KOTMPOBAHUS U CO3JJAHUS PE3EPBHBIX KOMUI TOKYMEHTOB;
CKaHHPOBAHUS, PACIIO3HABAHUS U COXPAaHEHHSI N300paKEHUH U TEKCTa;
BE/ICHUS U aKTyaJIu3aluy HHPOPMAIIOHHBIX 0a3 TaHHBIX;
(dhopMHpOBaHKS 3aIIPOCOB K 0a3aM JaHHBIX;

YmeTs

MIPUMEHSTh COBPEMEHHBIE TEKCTOBBIE PEIAKTOPHI U MPOIIECCOPDI;
WCII0Ib30BaTh COUCTAHMS KIIABHUII JJI PEAAKTUPOBAHUS U
(dhopMaTupoBaHUs JOKYMEHTOB;

MIPUMEHATH CPEJCTBA (hOPMATUPOBAHUS;

CO3/1aBaTh CTPYKTYPUPOBAHHBIC JOKYMEHTHI U IOKYMEHTHI CIIUSHUS;
CO03/1aBaTh JOKYMEHThI Ha OCHOBE I11a0JIOHOB;

COXPAaHSTh JTOKYMEHTHI B pa3INyuHbIX (hopMaTax;

MIPUMEHATH CPEJICTBA COBMECTHOTO PEIAKTUPOBAHUS;

CO3/1aBaTh, HACTPANUBATh, IPUMEHATH CTHIIA B JOKYMEHTE C IOMOIIBIO
TEKCTOBOTO IPOLIECCOPA;

U3MEHSTh CTPYKTYPY U OpPMY TEKCTOBBIX TOKYMEHTOB;
peoOpa3oBbIBATh (POPMATHI M OCYIIECTBIISITH TIEPEKOMIIOHOBKY JIAHHBIX
B TEKCTOBBIX JOKYMEHTAX;

CO3/1aBaTh CJIOKHBIE MHOTOCTPAHUYHbBIE JOKYMEHTHI C TPUMEHEHUEM
MMITIOPTUPOBAHHUS U BHEAPEHUS TEKCTOBBIX, TAOMUYHBIX U IpadUIecKuX
00BEKTOB M3 Pa3HbIX MPOTPAMMHBIX MPUITIOKEHUH;

paboTaTh ¢ MporpaMMaMy apXUBUPOBAHHUS,

WCIIOIb30BaTh BCTPOEHHBIE (PYHKITUU PE3EPBUPOBAHUS B COBPEMEHHBIX
TEKCTOBBIX IIPOLIECCOPAX;

MIPUMEHATH CPEJICTBA BBOJIA TpaduecKoi U TEKCTOBOW MH(OpMAIIUU;
BBHITIONHATH OOHOBIIEHHE HH(POPMAIUH B 0a3aX TaHHBIX;

(hopMHUPOBATH OTYETHI C TOMOIIBIO 3aIIPOCOB K 0a3aM JaHHBIX;

3HaTh

IpaBUiIa BBOJAA, HAOOpa U pelakTUPOBAHMsI TEKCTOBOM HH(pOpMAIINK;
MHCTpYMEHTAapui 1 0COOEHHOCTH COBPEMEHHBIX TEKCTOBBIX PEAAKTOPOB
U IIPOLIECCOPOB;

OCHOBHBIE ITpaBUJIa U TPeOOBAHUSI K CTPYKTYpE TOKYMEHTOB;
npaBuia GopMaTHPOBaHUS JOKYMEHTOB;

BO3MO>KHOCTH HACTOJIBHBIX U3/IaTEIbCKUX CUCTEM;

CPEICTBA COBMECTHOI'O PEAAKTUPOBAHUS;

CTaHapThl (OPMATOB MPEACTABICHUS TEKCTOBBIX U TAOIUYHBIX
JIOKYMEHTOB;

MOHSITHE BEPCUI 1 COBMECTUMOCTH (hOPMATOB;

MOHATHUS MMYOJMYHBIX U IPUBATHBIX JOKYMEHTOB;

CrocoObI pabOTHI C JOKYMEHTaAMH B OOJIAYHBIX XPaHUJIUIIAX;
OCHOBHBIE CTaHIAPTHI OPOPMIICHHS TEKCTOBBIX JOKYMEHTOB;
CTPYKTYPHBIE 2JIEMEHTBI TEKCTOBBIX JJOKYMEHTOB;

BUJIbl M HA3HAYEHUS NepUPEpUIHBIX YCTPOICTB, X YCTPOICTBO U
INPUHLUN JeHCTBUA, MHTEP(ENCHI TOAKIIOUEHHS U IPaBuIa
JKCIITyaTaluu;

CPEICTBA CKAHUPOBAHUS U PACIIO3HABaHUS TEKCTA,

BH/Ibl U METO/Ibl OCYLIECTBIIEHHUS TPOLIECCA PE3EPBUPOBAHMSI JAHHBIX;




BUJIBI U (hOPMATHI CPE/ICTB APXHUBUPOBAHMUS;

BUJIBI M TIPaBHJIA IOCTPOEHUS 3aPOCOB K 0a3aM JaHHBIX;

MIPUHIIMITBI OPTaHK3aluy HHOPMAIIMOHHBIX U apXUTEKTypy 0a3 JaHHBIX;
OCHOBHBIE MTOJIOKEHUS TEOPUH 0a3 3HAHMI.

1.2. Koan4yecTBO 4acoB, 0OTBOJAMMOE HA OCBOEHHEe YUeOHO# MPAKTUKHU
PexkomeHnayemMoe KOJIMYECTBO YACOB HA OCBOEHHE YUeOHOI mpakTuku: 216 yacos
ITpomeskyrounas arrecranus (J{uddepeHuupoBaHHbIii 3a4eT).

2. CTPYKTYPA U COJIEP)KAHUE YYEBHOM ITPAKTUKH
2.1. CTpyKTypa y4eOHOii NPaKTHKH
IIM.01 «OdopmjieHre 1 KOMIIOHOBKA TEXHMYECKOH JOKYMEHTAIMI))
Bun yae6HO# paboThI KonnuecTBo yacos
09.01.03 Onepatop nHGOPMAITMOHHBIX

CHCTEM U PECYPCOB
OdopmiieHrEe 1 KOMITOHOBKA TEXHUYECKOM 216
TOKYMEHTAITU!

HTtoro 216

[IpakTrHueckue 3aHATHS




2.2. TemaTnueckuii IIaH U copep:kanne ydeOHoi npakruku [IM.01. «OdopmiieHre 1 KOMIIOHOBKA TEXHHMYECKOH TOKYMEHTALMU»

HanmenoBanmne pasaciioB

npodecCuOHaTBHOTO
Mozyns (ITM), ConeprkaHue yueOHOTO MaTepuala, MPaKTHIECKUE 3aHITHS, CAMOCTOsTeIbHAs paboTa O0bem Kox ITK, OK
MEIKIMCIHTIHHAPHBIX oOyyaromuxcsi, KypcoBas paboT (IIpoeKT) 4acoB
kypcoB (MJIK) u Tem
1 2 3 4
Pa3nen 1. BoinosiHeHue pa6oT mo noaAroToBKe H 00padoTKe TaHHBIX Pa3jJMYHbIX popMaToB 162
Tema 1.1 OcHoBHBIE Coaep:xxanue yueOHOTro MaTepuja 42 K 1.1,
IpUEMBbI 00pPabOTKH M3yueHne TeKCTOBBIX MPOIECCOPOB (MEHIO, TOPSIYME KJIABHUIIIH, AOJIOHBI) IIK 1.2, TIK 1.3,
TEKCTOBOM ¥ 4MCIIOBOK | Co3/1aHHE HOBOIO JOKYMEHTA C IIOMOUIBIO I1A0JIOHOB 6 K 1.4, IIK 1.5,
uH(popMaLH BBOJI TeKCTOBOH HHMOPMALIHH. OK 01-OK 09.
dopmarupoBanue TeKcTa. PaboTa ¢ KOJOHTUTYIIAMU
Pabota ¢ HHCTpyMEHTaMu NIaHEeJIM UHCTPYMEHTOB BeraBka 12
Coznanue, pegakTipoBaHue u GopMaTupoBaHue TAOIUI] B TEKCTOBBIX JOKYMEHTaX.
PaboTa ¢ MHOTOCTpaHUYHBIMU JTOKYMEHTAMH.
OdopmieHne TOKYMEHTOB C IOMOIBIO CTUJICH. 12
Pabora ¢ pucynkamu
BcTaBka CHOCOK U OrJ1aBiIeHUs
OdopmiieHne 1 eyaTb TEKCTOBBIX JOKYMEHTOB.
Co3aHne KOMIJIGKCHOTO JIOKYMEHTA B TEKCTOBOM PEJIaKTOpe 12
KoHBepTHpoBaHNE aHAJIOTOBBIX JIaHHBIX B IU(POBYIO
ApXUBUPOBaHHE JAHHBIX
1.2 Mynstumenuiinpie | Conep:kanue y4eOHOro MaTepuajia 24
MpE3CHTAIIH M3yueHne mporpamm JJisi CO3/1aHUsl IPe3eHTaLUI.
Coznanue u oopMIIeHHE MTPE3EHTAIMH: IU3aliH, TpaduKa, TEKCT, epeXobl 12
Co3znanue u opopmIIeHHE IPE3CHTAIMH U3 UCXOAHBIX MYJIbTUMEIUHHBIX KOMIOHEHTOB.
Bocnpounssenenue npeseHTanui
Co3aHue THIEPCChUIOK U YIPABJSIIOIIMX KJIABUII B IPE3EHTAIIMU 12
Co3anne pe3eHTalru COTIACHO YCTAHOBICHHOMY BPEMEHHU
1.3 DnexTpoHHbIE Copepxxanue yueOHOIro MaTepuasa 12
yOJIMKaIuu W3yueHne nporpamm it paboThI C MyOJIHKAIHSIMH. 5
Coznnaanie nHGOPMAIIMOHHOTO OIOJUICTEHS.
Coztanue BU3UTKH. 6

Coznnaane nHGOPMAITMOHHBIX OYKJIETOB.




1.4. PactpoBblie
rpaduuecKue peaakTopsl

Coaep:xanue yueOHOro MaTepuja

Pabota ¢ roTOBBIM pacTpOBBIM H300pasKEHUEM

Pabota ¢ KucTsAMU 110 3aJJaHHBIM YCJIOBUSIM

Hcnonp3oBanue GUIbTPOB MPHU CO3AaHUU PACTPOBOTO M300pAKEHHUS

Pabota co ciioamu

Pabora ¢ roroBeIMU IIa0JIOHAMH, CO3aHHE IIa0JIOHOB

[Tpumenenue GubTpoB pu padote ¢ hororpadueii

1.6. BexTopHbIii
rpaguyecKuil peaKTop

Coaep:xxanue yueOHOIro MaTepuja

PucoBanne n 06paboTKa TMHUI B BEKTOPHOM rpaduke

Pabora ¢ npumMuTHBaMuU

Hanoxenue u pacnbuieHne H300paxeHHi

3anuBKa 1 00BOJKA 00BEKTA

O0beuHenne 00BEKTOB U TpaHchopMaIysi 0ObEKTOB

Coznanue 3¢ dexton

Pabota ¢ TEKCTOM B BEKTOPHOM PEJIAKTOPE

Pasznea 2. Pabora ¢ 1aHHBIMHU B 0a3aX JJAHHBIX M JIEKTPOHHBIX TA0JIHIIAX

2.1 DneKkTpoHHbIE
TaOJIULIBI

Coaep:xanue yueOHOIro MaTepHuaJia

BBoj, penakTupoBaHue ¥ GopMaTUPOBAHUE AICKTPOHHBIX TAOJHUIL U COIEP)KIMOTO
STYEUKU

Pabora ¢ MaTemMaTHUYeCKUMHU (I)YHI(I_[I/IHMI/I. Brinmonnenue paC‘-IéTOB.

Coznianue, pefakTHpoBaHue U hopMaTupoBaHUE JUarpamm

IToctpoenue rpadukoB QyHKIUU

Pabota c jornueckumu GpyHKUIUsIMU. BoinoaHeHne pacuéTos.

Pabota ¢ npyrumu Qyskimsmu. BeinmogHeHne pacyeTos.

YcnoBHOe popMaTUPOBAHUE B DJIEKTPOHHBIX TAOJIMIIAX

CoprupoBka 1 GuIbTpsI

CO3,Z[8.HI/I€‘ KOMIIJICKCHOT'O JOKYMCHTA B TaOJIUYHOM PEAAKTOPC

2.2. ba3sl maHHBIX

Conep:kaHue y4eGHOr0 MaTepuasa

24

COB,Z[aHI/Ie Ta6J'II/II_U>I 1 BO3MOKHOCTH 3aIllOJJHCHUA JaHHBIMH M3 BHCITHHUX UCTOYHHWKOB

Cozpanne GuIbTpoB U 3ampocoB B MS Access

Coznmanne ¢popMm u oTaeToB B MS Access

Pa3paboTka MHOroTabIM4HOM 0a3bl JaHHBIX B MS Access

COB,Z[aHI/Ie M 3alI0JIHCHHUEC JaHHBIMHU B MHOT 0Ta0JINYHBIX Oa3ax JaHHBIX

O6paboTka TaHHBIX B MHOTOTAOJIMYHOM 0a3ax TaHHBIX

K 1.6, TIK 1.7,
OK 01-OK 09




Cosznanue GopM JTaHHBIX U 3aM0JIHEHUE MHOTOTA0IMYHON 0a3bl JAaHHBIX

Co3naHue 3apocoB K MHOIOTa0IMYHOM 0a3e JaHHBIX 0
Co3aHue 0T4eTOB B MHOIOTAaOJMYHOM Oa3e TaHHbIX 6
Coznanue naTEepdeiica K MHOTOTaOIMIHON 0a3e TaHHBIX
JAudpepeHnupoBaHHbIN 3a4eT 6
Bcero yueonoi npakruku I1M.01: 216




3. YCJOBMUS PEAJIM3AIIAN YYEBHOM ITPAKTUKH
3.1. TpeGoBaHusl K MUHUMAJIbHOMY MAaTepPHAJbHO-TeXHMYECKOMY 00eclevYeHn 0
Peanuzanus mporpammel yaeOHo# mpaktuku [IM.01 «Odopmienrne u KOMIIOHOBKA TEXHUYECKOU
JOKYMEHTAIII TPEAIoiaraeT Hajauuue sadopatopun «MHGOPMAIIMOHHBIX TEXHOIOTHI:
— aBTOMAaTU3HWpOBaHHBIC paboume Mecta oOydaromuxcs (mporeccop Core 15, omepaTuBHAs TaMSTh
oovemom 32 I'6);
— aBTOMaTU3HMpOBaHHOe pabouee mecto mpenogasatens (mpoueccop Core 15, omeparuBHas HaMsAITh
oowvemom 32 I'0);

— JIEMOHCTpAI[MOHHBIE CTEH/IbI;
— IIPUHTED JIA3€PHBIN;
- MoYy;
— UHTEpPaKTHUBHAS JIOCKa;
— ayJIMoCHUCTEMa;
— TPOEKTOP U IKPaH;
— MapKepHas J0CKa.
— BeO-KaMephl;
— CKaHep;
— y4eOHO-MeTonYecKas JOKYMEHTAIHS;

Peanuzanus mporpaMMbl yueOHOW MPAKTUKH MpearojiaraeT 00s3aTeNbHYI0 Y4eOHYIO MPAKTHKY,

KOTOPYIO PEKOMEHTyeTCs IIPOBOAMNTH PACCPEAOTOUYCHO.

3.2. UndopmannonHoe odecriedeHue 00ydeHust

OcHOBHbBIE HCTOYHUKH:

1. Ocrpoyx A.B. BBog u 00paboTka mudpoBoii mHGOpMAIMK: YICOHUK IS CTyI. YUPSKICHUH Cpen.
npod. obpazoBanus/A.B. Octpoyx. —6-¢ u3z., - Mocksa: Akanemus, 2020. — 288 c.

2. Kypunosa A.B. BBox u obOpabotka mudpoBoii mHpopmaruu. [Ipaktukym: y4ed. mocodme Ui CTY..
yupexaeHuit cpen. mpod. odpazosanus / A.B. Kypunosa, B.O. Oranecsn. — M.: M3naTenbckuii IeHTP
«Axagemus», 2020. — 176 c.

JlonoTHUTE/IbHbIE HCTOYHUKH .

1. Vrpunosuu H.JI. Undopmartuka: yuebnuk / Yrpunosuu H.J[. — Mocksa: KuoPyc, 2020. — 377 c. —
(CITO). — ISBN 978-5-406-07314-8. — URL.: https://book.ru/book/932057

2. Undopmanmonnas Oe3omacHOCTh: yueOHMk / MenpHukoB B.II. monm pexn., Kympusno A.UN. —
MockBa:KuoPyc, 2020. — 267 c. — (CIIO). — ISBN 978-5-406-07382-7. — URL:
https://book.ru/book/932059

3. Ipoxopckuit I'.B. HMHpopmatnka u HHGOpPMAIMOHHBIE TEXHOJOTMM B NPO(EecCHOHATBHOM
nestenbHOCTH: yueOHoe mocodue / IIpoxopckmii I'.B. — Mocksa:KuoPyc, 2019. — 271 ¢. — ISBN
978-5-406-01669-5. — URL.: https://book.ru/book/936664

4. @unumonosa, E.B. MHdopmanoHHbIE TEXHOJIOTHH B MpodeccHoHaNbHON NeATeIbHOCTU: Y4eOHUK /
dunumonosa E.B. — Mocksa: KnoPyc, 2019. — 482 c. — (CIIO). — ISBN 978-5-406-06532-7. —
URL: https://book.ru/book/929468

HNuTepHeT-pecypcebl:

1. Enwunas xoyekuus u@poBeIX 00pa3oBaTeNbHBIX PECYpPCOB [DNEKTpOHHBINA pecypc]. — Pesxxum moctyma
[OnekTponHsIi pecypc]. — Pexxum moctyna: http://school-db.informika.ru/glossary/

2. VudopmarmonHas 0€301acHOCTh [DnexTpoHHBIT pecype]. — Pexum JOCTYTIA:
http://citforum.ru/security/

3. Tlporpamma uisi mpeoOpa3oBaHHS MeIua-KOHTCHTA IS MyOIMKAIMM B HWHTEPHETE [DJICKTPOHHBIH
pecypc]. — Pexxum nocryna: http://www.skan.ru/software/n7271_mediacoder.html

4. becruiaTHble  aHTHBUpPYCHbIE  IporpaMMbl  [DIeKTpoHHBI  pecypc]. — Pexum  gocryma:
http://smaik1.narod.ru/antivirus.html

3.3.00mue TpedoBaHUS K OPraHU3aNMHN Y4eOHOH MPaKTUKH

OO0s3aTeNbHBIM YCIOBUEM MPOXOKICHUS Yy4eOHOM MPAKTHUKU B paMKax Mpo(ecCHOHATBHOTO MOIYIIS
[IM.01 OdopmieHne 1 KOMIIOHOBKA TEXHUYECKON JTOKYMEHTAIIMH, SIBIIICTCS OCBOCHUE TCOPETHUYCCKUX H
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npaktnueckux 3HaHu mo MJIK.01.01 TlomroroBka texcroBoit mokymentanmu u MJIK.01.02 PabGora c
JTaHHBIMU B 0a3aX JaHHBIX U AJICKTPOHHBIX TaOJIHIIaxX

3.4.KaapoBoe obecnieueHne 00pa3oBaTeIbHOI0 Mpolecca

Peanuzamnus pabGoueil mporpammsbl obecrieyeHa MeJaroruueckuMu pabOTHUKAMU JUIEs, a Takke
JUIIaMH, TIPUBJIEKAEMBIMU K pealin3alnuu padodell mporpaMMbl Ha MHBIX YCJIOBHUSX, B TOM YHCJE W3 YHCIa
pyKOBOAUTENEH U paOOTHUKOB OpPraHU3AlMiA, HAIIPaBIEHUE JAEATEIbHOCTH KOTOPBIX COOTBETCTBYET 00JACTH
npodeccnoHabHON JAesaTenbHOCTH, ykazaHHOW B myHkTe 1.13 ®I'OC CIIO (umerommx crax padoTHl B
JTaHHOH MpodecCHoHaIbHOM 001aCTH HE MEHEE TPeX JIET);

KBAJTH (UK NEIarorndeckiux paOOTHUKOB JIMIES OTBEYAET KBAIM(UKAIMOHHBIM TPEOOBAHMSIM,
YKa3aHHBIM B KBaJTU(UKALUOHHBIX CIIPABOYHUKAX U (WIH) MPO(HECCHOHANBHBIX CTaHAapTax (MPU HATUYHH);

nefarornyeckie pabOTHHUKH, MpPHUBIEKAEMble K peaiau3anuu paboueil MporpaMMbl, MOTY4YarOT
JIOTIOJIHUTENBHOE MpodeccroHalbHOe 00pa3oBaHUE MO MpOorpaMMaM MOBBIIICHHS KBaTU(UKALIUK HE Pexe
OJTHOTO pa3a B TPH T'0Jia C YUETOM PaCIIMPEHHs CHEKTpa MPpoPeCCHOHATBHBIX KOMIIETCHIINH, B TOM YHUCIIC B
dbopMe CTaXUPOBKH B OPraHU3allMAX, HANpPABIECHUE JIESATEIbHOCTH KOTOPBIX COOTBETCTBYET OO0JIAaCTH
poecCHOHATLHOM JesATeNbHOCTH, yka3aHHOW B myHKTe 1.13 ®I'OC CIIO, a Takke B APyrux 00JIACTIX
npodeccuoHanbHOi AestensHOCTH W (Wiu) cdepax MNpoPecCHOHANBHON [EATEIbHOCTH MPH YCIOBHH
COOTBETCTBHS MOJIYYEHHBIX KOMIIETEHIIMI TPEOOBAaHUAM K KBATU(PUKAIIMY [1€JarOTMYECKOT0 pabOTHHUKA;

JIOJIsl TIEIaroTHYecKuX paOOTHUKOB (B MPHUBEACHHBIX K LEIOYUCIEHHBIM 3HAUYEHUSIM CTaBOK),
HMMEIOLIUX OMBIT JEATEIbHOCTH HE MEHEE TPEX JIET B OpraHU3alUsiX, HAlPaBIE€HUE JIEATEIbHOCTH KOTOPHIX
COOTBETCTBYET 00JacTU NPOQecCHOHANbHON NEeATEeNbHOCTH, yKa3aHHOW B myHkTe 1.13 ®I'OC CIIO, B
o0ImeM  d4ucie  TeNarormyecKux o0ecrieunBalOIIUX  OCBOEHUE

pabOTHHKOB,

npodeccnoHanbHbIX MOJIyJIel 00pa30BaTeIbHOM MPOrPAMMBI, COCTABIIET HE MEHEE 25 MPOLIEHTOB.

4. KOHTPOJIb ¥ OIIEHKA PE3YJILbTATOB OCBOEHMS YYEFHOM MPAKTUKH

00yJaroumMucs

o0ecneveHuno

Odopmiienne nHHOpMaIIMOHHBIX
OJIOKOB B COOTBETCTBUH C
TpeOOBaHUAMH U IPABUIAMHU
pa3MenieHust UHpopMaluy B
JIOKYMEHTaX.

Koxn IIK u OK, OcHOBHBIE TIOKA3aTENN OLIEHKU @OpMBI U METOJIBI KOHTPOJIS U
(bopMHpYyEMBIX B paMKax pe3yJprara OLICHKHU

MOJTYJISI

IIK 1.1. Bemonssats BBox u | COOTBETCTBHE MOCIEN0BATEIBHOCTU - OLICHKA BBITNIOJIHEHUS
00pabOTKy TEKCTOBBIX BBOJIa UH(OPMALINK €€ TUITY U MpaKTUYECKUX padoT;
JAHHBIX. IIPUMEHSIEMOMY NTPOTPAMMHOMY - OLIEHKA pe3yJbTaTa

JeSATEILHOCTH BBITOTHEHHSI
paboT Ha y4eOHOH U
MPOM3BOICTBEHHOM TIPAKTHKE;
- OLIEHKA PE3YJIbTaTOB
BBINTOJTHEHUS BHEAYIUTOPHOM
CaMOCTOSITENTLHOM paboThI
(moaroroBka pedepatos,
COOOIIeHNH Tpe3eHTalnH;

- opopmieHre OTYETOB U
MOJrOTOBKA K MPAaKTUYECKUM
paboram;

- COCTaBJICHUE KOHCIIEKTOB;

- COCTaBJICHHE
TEXHOJOTUYECKUX KapT)

IIK 1.2. BeImmonsaTh
npeoOpa3oBaHue JAHHBIX,
CBSI3aHHBIX C M3MEHEHUIMH
CTPYKTYPBI TOKYMEHTOB.

BrimonHenne ckaHupoBaHUS
IPO3payHbIX U HETPO3PAUYHBIX
OpUTHHAJIOB, BBIITOJIHEHUE
pacrio3HaBaHUs CKAHUPOBAHHBIX
TEKCTOBBIX JOKYMEHTOB C IIOMOIIbIO
IpoTrpaMM Pacro3HABAHUS TEKCTA B
COOTBETCTBUU C TEXHOJIOTUYECKOM
I10CJIEI0BATEIBHOCTHIO.

- OIICHKA BBIITOJIHCHU A
MPaKTUIECKUX paboT;

- OIICHKA pe3ysbTara
ACATCIIbHOCTH BBIIIOJIHCHUA
pabot Ha yueOHOU 1
MIPOU3BOJICTBEHHOU MTPAKTHKE;
- OIICHKA Pe3yJIhbTaTOB
BBIIIOJIHCHUS] BHEAYAUTOPHOMN
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CaMOCTOSTEIIbHON PabOThI
(moaroroBka pedepatos,
COOOIICHUH TTPE3CHTAIIN;

- ohopMIICHHE OTYETOB H
HOJIrOTOBKA K PaKTUYCCKUM
paborawm;

- COCTaBJICHHUE KOHCIICKTOB;
COCTaBJICHUE
TEXHOJIOTHYECKUX KaPT)

[1IK 1.3. BeimoysHATH
pa3MeTKy H
¢dbopmatupoBanue
JOKYMEHTOB Pa3INYHbIX
¢dbopMmatoB.

JleMOHCTpHUpOBaTh HaBBIKU CO3AaHMUS,
penakTUpoBaHUs U popMaTUpOBAHUS
Pa3IMYHBIX JOKYMEHTOB HCIOJb3Ys
MIPUKJIAHBIE TPOTPAMMBI

- OIICHKA Ha MPaKTHYECKUX
3aHATHUSX U TP MPOXOKICHUH
y4e0HOM U IPOU3BOJICTBEHHON
NPaKTUKH,;

- OIICHKA pe3ysbTara
JIeSITeJIbHOCTH BBITIOJTHEHUS
pabot Ha yueOHOU U
IPOM3BOJICTBEHHO MPAKTHKCE,
- OIICHKA Pe3yJIbTaTOB
BBINOJIHEHHS BHEAYTUTOPHOM
CaMOCTOSITENIHOW PaOOTHI
(moaroroBka pedepatos,
COOOIICHUH TIPE3EHTAINH;

- OTKCaHUE MPHUHIIUIIA PAOOTHI
NPUHIUITHATBHBIX
ANEKTPHUUECKUX CXEM;

- ohopMIICHHE OTYETOB H
MOJITOTOBKA K MPAKTUYECKUM
pabortam;

- COCTaBJICHHE KOHCIIEKTOB;

- COCTaBJICHUE
TEXHOJOTHYECKHUX KapT)

I1K 1.4. KonBepTtupoBarb
aHAJIOTOBbIE JaHHBIE B
uupoBbIE.

JleMOHCTpanys HaBBIKOB
KOHBEPTHUPOBaHUS (ailiioB B
pas3ianuHble popmartsl;

O6ocHOBaHME MPUMEHEHHSI TOTO WIIH
uHoro (hopmara ¢aiisa B 3aBUCUMOCTH
OT IOCTaBJIEHHOU 3a1a4M
KonseprupoBanue ¢popmaToB ayano,
BUJICO0, rpaduieckux (aiiaos B
COOTBETCTBUU C TEXHOJIOTHIECKOM
M0CJIEeI0BATEIbHOCTbIO

- OIICHKA BBITTOJIHEHUS
HNpPaKTUYECKUX padoT;

- OIICHKA pe3yibTara
JeSITeIbHOCTH BBITIOJTHEHUS
pabot Ha yueOHOU U
IPOM3BOJICTBEHHOM MTPAKTHKE;
- OIICHKA Pe3yJIbTaTOB
BBITTOJTHEHUS

- OTIFICaHUE MPUHIINTIA PAOOTHI
TNPUHIMITHATIBHBIX
ANEKTPHUUECKUX CXEM;

- ohopMIIeHHE OTYETOB H
MOJITOTOBKA K MPAKTUYECKUM
pabotam;

- COCTaBJICHHE KOHCIIEKTOB;

- COCTaBJICHUE
TEXHOJOTHYECKUX KapT)

IIK 1.5. BeimmosHsATh
MOATOTOBKY IU(MPOBBIX
JAHHBIX 1A JajdbHEHUIeH
00paboTKHu 1
apXUBUPOBAHMUSL.

JleMOHCTpUpOBaTh HABBIKU
TMOJATOTOBKM JaHHBIX JUISA TanbHEHIIen
00paboTKHu.

JleMOHCTpUpOBaTh HABBIKU
MIPUHIIAIIOB apXUBAIUU (aiisios,
GbyHKIHN B peKUMOB PabOThI
HanOoJee pacpoCTpaHEHHBIX

- OIICHKA BBIMOJIHEHUS
MPaKTUYECKUX padoT.

- OIICHKA pe3ysbTara
JEATEIILHOCTH BBITTOTHEHHS
pabot Ha yueOHOH U
MIPOM3BOACTBCHHON TPAKTHKE;
- OIICHKA Pe3yJIbTaTOB
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apXHBaTOPOB, HAYYUTHCS 3aITUCHIBATH
nH(GOPMAIIMIO HA BHELTHHE HOCUTEIN
nHpopmaun

BBINOJIHEHUS - ONIUCaHHE
MpUHIUIA PaOOTHI
MPUHLIUIIHAIBHBIX
ANEKTPHUECKUX CXEM;

- oopmiIeHHE OTYETOB U
MOJIFOTOBKA K MPAKTHYECKUM
paboram;

- COCTaBJICHHUE KOHCIIEKTOB;

- COCTaBJICHUE
TEXHOJIOTMYECKUX KapT)

[IK 1.6. ®opmupoBathb
3aMpoCkl IJIsl IOTYYSHUS
nHpopmanuu B 6azax
JTAHHBIX.

JleMOHCTpHpOBaTh HABBIKU CO3JaHUS
0a3 aHHBIX, 3aIIPOCOB, OTUETOB U
dbopM. YMeTb OCYIIECTBIISIT
COPTHPOBKY JIaHHBIX B TaOJIHIIE.

VYcerHblii onpoc

Pewenne npakruueckux
3aJaHUuN

OLICHKA BBIIIOJIHEHUS
MPaKTHYECKUX padoT.

- OLIEHKA pe3yJbTaTa
JeSATEIbHOCTH BBIIOJHEHUS
paboT Ha yueOHOM U
IIPOU3BOJCTBEHHOMN MPAKTUKE;
- OLICHKA PEe3yJIbTaTOB
BBIIIOJIHEHHSI

TIK 1.7. BeImonHATh
ornepanuu ¢ 00bEKTaMu
0a3bl JAHHBIX.

JleMOHCTpHUpOBAaTh HABBIKU IO
co3manuio bJI, cBI3bIBaHMIO TAOIIHII,
C03/1aBaTh 3aIIPOCHl U OTYETHI
Pa3IMYHON CTENEHU CIIOAKHOCTH

OILI€CHKA BBIIIOJTHCHUA
HPaKTHYECKHUX PadoT;

- OLIEHKA pe3ynbTaTa
JEATEIILHOCTH BBITOTHEHHS
paboT Ha yueOHOM 1
IPOM3BOJICTBEHHOI MPAaKTHKE;
- OLIEHKA PEe3yJIbTaToB
BBIITOJIHEHHSI

OK 01. BeiOupats criocoOsl
peleHus 3aaa4
npo¢eCcCuOHAIIBHON
JeSTeNbHOCTU
MPUMEHHUTETHHO K
Pa3IUYHBIM KOHTEKCTaM.

000CHOBAHHOCTb IIOCTAHOBKH IIEJIH,
BBIOOPA U IPUMEHEHUS METOJIOB U
Croco0O0B peNICHHs
npohecCHOHANBHBIX 3a71a4;
aJIcKBaTHAs OIEHKA U CaMOOIEHKA
5 (HEeKTUBHOCTH M KauecTBa
BBITIOJTHEHUS MPO(ECCHOHATBHBIX
3a1au

OK 02. Mcnonb3oBaTh
COBPEMEHHBIE CPENICTBA
MOKCKa, aHaIn3a
MHTEpHpeTaluu
uH(popmManuuy,
MH(POPMalMOHHbIE
TEXHOJIOTUH IS
BBITOJIHEHUS 3a/1a4

MCIIOJIb30BAHUE PA3IUYHBIX
MCTOYHUKOB, BKJIIOYasl 2JIEKTPOHHBIE
pecypcbl, Menuapecypcebl, HTepHeT-
pecypchl, IEPUOINYECKUE U3TAHMS 110
CHEIHAIIbHOCTH JUISl peIIeHUs
npodecCHOHATBHBIX 3aa4

npo¢eCcCuOHATBHON

JIESITEILHOCTH.

OK 03. IlinanupoBats u JIEMOHCTPALMS OTBETCTBEHHOCTH 32
peann30BLIBATh MIPUHSTHIE pelieHUsI 000CHOBAaHHOCTh
COOCTBEHHOE caMoaHaJn3a U KOPpeKIus

po¢eCCHOHAIBHOE U
JMYHOCTHOE Pa3BUTHE,
NPEAIPUHUMATENBCKYIO
JEATeIbHOCTD B
npodeccuoHaIbHOH cdepe,

pEe3yIbTaTOB COOCTBEHHON PabOTHI;

DKcnepTHOE HAOII0IeHUE pU
BBINTOJIHEHUH padoT MO
yueOHOMI MpaKTUKe
nuQepeHIIMPOBAHHBIN 3a4eT
1o yueOHOM

IpaKTHKe
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UCTIOJIF30BATh 3HAHUS 110
(uHAHCOBON TPAMOTHOCTH
B PA3JIMYHBIX )KU3HEHHBIX
CUTYalUsX.

OK 04. DddexTruBHO
B3aHMOJICHCTBOBATh U
paboTaTh B KOJUIEKTHBE U
KOMaH/Ie.

Bs3aumozeiictBoBaTh C
00y4JarOIUMUCS, TPENOIaBATEISIMHA U
MacTepamu B X0Jie 00ydeHus, C
PYKOBOJUTENSAMHA Y4EOHOU U
MIPOU3BOJICTBEHHOM MPAKTHK;
000CHOBaHHOCTb aHaNU3a pabOTHI
YJICHOB KOMaH 1bl (IO TYMHEHHBIX )

OK 05. Ocy1iecTBasiTh
YCTHYIO U TUCHMEHHYIO
KOMMYHHUKAIMIO HA
rOCy/1IapCTBEHHOM SI3bIKE
Poccuiickoit denepanmu ¢
y4€TOM 0COOEHHOCTEH
COLIMAJIbHOTO U
KYJIBTYPHOTO KOHTEKCTA.

JleMoHCTpHpOBaTh TPaMOTHOCTD
YCTHOM Y MHUCbMEHHOM peyH, -
SICHOCTB (POPMYIIUPOBAHUS U
U3II0KEHUS MBICTIEH

OK 06. IIposBusTh
IPaX<TaHCKO-
MATPUOTHIECKYIO TTO3UIIHIO,
JICMOHCTPHPOBATh
0CO3HAHHOE IOBEJICHHUE Ha
OCHOBE TPaIUIIMOHHBIX
00IICYeITOBEUECKUX
IIEHHOCTEM, B TOM YHCIIE C
Y4eTOM rapMOHHU3AINN
MEXHAIMOHATBHBIX U
MEXPEeITUTHO3HBIX
OTHOIICHUH, TPUMEHSTH
CTaHIaPTHI
AHTHKOPPYIIIUOHHOTO
MTOBEJICHUS

cOO0JII0IEHrEe HOPM TTOBEACHUS BO
BpeMsl y4eOHBIX 3aHITUN U
IIPOXOKACHUS yUeOHO! 1
MIPOU3BOJICTBEHHON MPAKTHK,

OK 07. CopneiicTBoBaTh
COXPAHEHUIO OKPYKAOIIEH
cpensl,
pecypcocOepeKeHHuIo,
MIPUMEHSITh 3HAHUS 00
W3MECHCHHHU KIIMMaTa,
MIPUHIIMITBI OEPEKITUBOTO
MIPOU3BOJICTBA,

3¢ (HeKTHBHO AeCTBOBATH B
Ype3BBIYANHBIX CHTYAITHSIX

3¢ (heKTUBHOE BBIMOTHEHNE TTPABHI
Tb BO BpeMs yueOHBIX 3aHATUH, IPU
NPOXOXKJICHUN y4eOHOU 1
IIPOU3BOJCTBEHHOM MPAKTHK;
JIEMOHCTpALUS 3HAHUN U
HCIIOJIb30BaHUE pecypcocOeperaronmx
TEXHOJIOTHH B PpOoheCCHOHATLHON
JIEATETbHOCTH

OK 08. Mcnonb3oBaTh
CpencTBa (PU3NYECKOM
KYJBTYPBI JIJISI COXPAHCHUS
U YKpETUJICHHSI 3I0POBbSI B
nporecce
npodeccnoHaNbHOMI
JeSITeTbHOCTH U

MOJIICP KaHUS
HE00XO0AUMOTO YPOBHS
buzmvecKoit
MIOITOTOBJICHHOCTH

3¢ (PEKTUBHOCTD UCIIOIH30BATH
cpencTB GU3HUECKON KyIbTYPHI IS
COXpaHEHHUS U YKPETUICHUS
3JI0POBBS TIPH BBHITIOTTHEHUT

PO eCCUOHAIBHON JESTEIHPHOCTH.
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OK 09. Ilomp3oBaThCs
npodeccnoHabHOMI
JTOKYMEHTaIMen Ha
roOCyJapCTBEHHOM U
WHOCTPAHHOM SI3bIKax

3¢ (PEKTUBHOCTD UCTIOIH30BAHUS B
pohecCHOHANEHOM e TEIbHOCTH
HEOOXOINMON TEXHUYECKON
JOKYMCHTAallMHU, B TOM YHCJIC HA
AHTJIMICKOM SI3BIKE.
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